Dear Facility User/Group Coordinator:

For 2020, the Board of Trustees approved some policy changes that address the issues of establishing an
on-going facility usage procedure concerning staff holidays and inclement weather. These changes were
then also approved by Church Council. On behalf of Trustees, | want to advise you of this policy.

Staff Holidays

Whenever a staff holiday is scheduled, the church offices are also closed. Under the policy, all activities,
other than any scheduled worship service(s), on that day are also cancelled. The holiday schedule for
2020 is as follows:

e Tuesday, Dec 31, 2019 — New Year’s Eve Day

e Wednesday, Jan 1, 2020 — New Year’s Day

e Monday, January 20, 2020 — Martin Luther King Day

e Monday, February 17, 2020 — President’s Day

e Friday, April 10, 2020 — Good Friday

e Monday, May 25, 2020 — Memorial Day

e Friday, July 3, 2020 — Independence Day

e Monday, September 7, 2020 — Labor Day

e Thursday, November 28 & Friday, 29, 2020 — Thanksgiving Thursday & Friday
e Thursday, December 24 & Friday, December 25, 2020 — Christmas Holiday
e Thursday, December 31, 2020 & Friday, Jan 1, 2021 — New Year’s Holiday

Inclement Weather

To simplify decisions and communication involving having to close the building during inclement
weather, the Trustees, with Church Council consent, have approved that Asbury will follow Parkland
School District closings. So, if Parkland is closed due to snow, ice, etc., then the church is also closed,
and all scheduled activities are cancelled. If Parkland will be dismissing early due to weather concerns,
the church will also close early, and all scheduled activities are cancelled. If Parkland has a delayed
opening, then any scheduled early morning meeting is cancelled, and the office will be opening when
staff can safely arrive at Asbury. As usual, any church closing due to inclement weather will be posted
on the church website, via e-mail blast, and/or through Channel 69 News’ Operation Snowflake.

Thank you for your anticipated understanding and cooperation with these policies. You can direct any
questions or concerns to the Board of Trustees at trustees@asburylv.org



